
 
 
BUSINESS LICENSE PROCEDURE 
 
 

 
STEPSTEPSTEPSTEP    #1#1#1#1    ––––    YOUYOUYOUYOU    MUSTMUSTMUSTMUST    OBTAINOBTAINOBTAINOBTAIN    AAAA    BUILDINGBUILDINGBUILDINGBUILDING    PERMITPERMITPERMITPERMIT    OROROROR    OCCUPANCYOCCUPANCYOCCUPANCYOCCUPANCY    PERMITPERMITPERMITPERMIT 
 
You must visit the Buildings, Safety Engineering and Environmental Department, located at the 
Coleman A. Young Municipal Center, Two Woodward Avenue, Zoning Counter, Room 409, Detroit, 
Michigan 48226 to obtain the required permit necessary to open your business. ThisThisThisThis    isisisis    aaaa    veryveryveryvery    
importantimportantimportantimportant    stepstepstepstep    thatthatthatthat    mustmustmustmust    bebebebe    donedonedonedone.... 
 
 
STEPSTEPSTEPSTEP    #2#2#2#2    ––––    CHOOSECHOOSECHOOSECHOOSE    AAAA    NAMENAMENAMENAME    FORFORFORFOR    YOURYOURYOURYOUR    BUSINESSBUSINESSBUSINESSBUSINESS    OR,OR,OR,OR,    IFIFIFIF    YOUYOUYOUYOU    AREAREAREARE    INCOPORATED,INCOPORATED,INCOPORATED,INCOPORATED,    REGISTERREGISTERREGISTERREGISTER    
YOURYOURYOURYOUR    BUSINESSBUSINESSBUSINESSBUSINESS 
    
ChooseChooseChooseChoose    AAAA    NameNameNameName    ForForForFor    YourYourYourYour    BusinessBusinessBusinessBusiness:::: 
If you conduct business in Detroit under an assumed name (a name other than your real name), you 
must file an application for an Assumed Name Certificate with Wayne County. Assumed Name 
application forms are available at the Wayne County Clerk's Office, Coleman A. Young Municipal 
Center, 2 Woodward Avenue - Room 201, Detroit, MI 48226.  
  
IfIfIfIf    YouYouYouYou    IncorporateIncorporateIncorporateIncorporate    YourYourYourYour    Business,Business,Business,Business,    YouYouYouYou    MustMustMustMust    RegisterRegisterRegisterRegister    WithWithWithWith    thethethethe    StateStateStateState    ofofofof    MichiganMichiganMichiganMichigan:::: 
If you incorporate or establish a limited partnership, you must register with the State of Michigan. 
Please get legal advice about operating as a sole proprietor, a partnership, a limited partnership or a 
corporation. Incorporation forms are available on the Web site for the Department of Licensing and 
Regulatory Affairs at www.michigan.gov/lara 
 
 
STEPSTEPSTEPSTEP    #3#3#3#3    ––––    YOUYOUYOUYOU    MUSTMUSTMUSTMUST    OBTAINOBTAINOBTAINOBTAIN    AAAA    SALESSALESSALESSALES    TAXTAXTAXTAX    NUMBERNUMBERNUMBERNUMBER    OROROROR    APPLYAPPLYAPPLYAPPLY    FORFORFORFOR    AAAA    FEDERALFEDERALFEDERALFEDERAL    TAXTAXTAXTAX    IDIDIDID    
NUMBERNUMBERNUMBERNUMBER 
 
YouYouYouYou    MustMustMustMust    ObtainObtainObtainObtain    AAAA    SalesSalesSalesSales    TaxTaxTaxTax    NumberNumberNumberNumber:::: 
If you have any type of business in Detroit, you must have a sales tax number. Information about 
obtaining a sales tax number form is available on the Michigan Department of Treasury website at 
www.michigan.gov/taxes 
 
ApplyApplyApplyApply    ForForForFor    YourYourYourYour    FederalFederalFederalFederal    TaxTaxTaxTax    IDIDIDID    NumberNumberNumberNumber:::: 
Corporations and partnerships require a Federal tax ID number. Obtain the federal tax ID forms at 
the McNamara Building, 477 Michigan Avenue (at Cass), Detroit, MI 48226.  Forms are available on 
line at www.irs.gov/businesses 
 
 
STEPSTEPSTEPSTEP    #4#4#4#4    ––––    APAPAPAPPLYPLYPLYPLY    FORFORFORFOR    YOURYOURYOURYOUR    DETROITDETROITDETROITDETROIT    BUSINESSBUSINESSBUSINESSBUSINESS    LICENSELICENSELICENSELICENSE 
 
You must have a Detroit business license to operate certain types of businesses in the city. For a list 
of businesses that need licenses, visit the BSEED website. Apply for the license at the Business 
License Center, Room 402, Coleman A. Young Municipal Center, 2 Woodward Avenue, Detroit, MI 
48226. The phone number is (313) 224-3178. The application form is available for printing on the 
BSEED website at www.detroitmi.gov. You must pay all license fees when you apply. 
 
 
 



Applicant Must Bring The Following:Applicant Must Bring The Following:Applicant Must Bring The Following:Applicant Must Bring The Following: 

• Assumed Name or Articles of Incorporation Papers 

• Information for all applicants and/or stockholders/corporation officers including: 
o Home Address 
o Telephone Numbers 
o Driver License or State I.D. 
o Social Security Number 
o Birth date    

• Acceptable forms of Payment: Cash, Certified Check, Money Order or Credit Card 
(Master Card & Visa)    

• Federal Identification Number (if applicable)    

• Proof of property ownership – Lease (Notarized) or Land Contract/Property Deed 
(registered with Wayne County)    

• Building Permit or Occupancy Permit (from the Zoning Counter, Room 409 at Coleman 
A. Young Municipal Center    

    
ApplicantApplicantApplicantApplicant    mustmustmustmust    alsoalsoalsoalso    submitsubmitsubmitsubmit    thethethethe    followingfollowingfollowingfollowing    supportingsupportingsupportingsupporting    documents:documents:documents:documents:    
    

• Income Tax Clearance form.  

• Employer’s Withholding Registration form.  

• Accounts Receivable Clearance form.  
 
STEPSTEPSTEPSTEP    ####5555    ----    SCHEDULESCHEDULESCHEDULESCHEDULE    ALLALLALLALL    REQUIREDREQUIREDREQUIREDREQUIRED    INSPECTIONSINSPECTIONSINSPECTIONSINSPECTIONS    FORFORFORFOR    BUSINESSBUSINESSBUSINESSBUSINESS    LOCATIOLOCATIOLOCATIOLOCATION 
    
IIIImportantmportantmportantmportant    Note:Note:Note:Note: Permits, inspections and approvals will be required prior to opening your 
business. A Detroit business license is NOT transferable to a person or entity other than the one to 
whom the license was first issued. 
 
 
















